Information Notes on the Registration of a Private Education Institution
Online Business Licensing Service (OBLS) forms
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Announcements - Must Read

A multiple award winner, the

Cnline Business Licensing
A Service [{0BLS) allows you to
mm submit o{ne ar E‘nultipie I‘:cem:e;
' Awards applications to the relevant
government agencies.

1. Additional Mode af Payment for SPF Licences

2. Cessabion of Flexipay by End 2009

‘LLI

UPDATES ON THE REVIEW OF PUBLIC TALKS FOR
PUBLIC ENTERTAINMENT LICENCE

If you are a Limited Partnership (LP), Click here to proceed.

| want to apply for new ...

New Applications

& Apply mew Licence(s)
£g. Home QOffice Scheme, Liguor Licence, Employment
Agency Licence, Temporary Change of Lise & maore

e Register a New Busingss, LLP ar Company (Bizfile)

My follow up actions ...

Retrieve Draft
® Retrnave Previously Saved Drafi(s)

Check Status
& Check the Status of Submitted Applications

Make Fayment

o Make Electronic Payment for Applicabions Pending
Fayment

1 =tzady have an existing Registration or Licence ...

Update Information

e |Update Existing Licences

o Update or Change Business Particulars at ACRA's
BizFile

Renewal

& Renew Existing Licences

o Renaw Registration of Business ar Linited Liability
Partrnzrship (LLP) at ACRA's BizFile

Termination

@ Terminate Existing Licences

@ Termiriate Existing Business or Limted Liahility
Partnership (LLP) ar Company at ACRA's BizFile
Existing Licences must e terminated first before de-

registering your business/company/LLP registration at
ACHA,

Endquiry
& Enguire Infermation about Existing Licences

Click on “Apply New License(s)”

& Copyright 2003-2008. All Rights Ressrved,

Best viewsd vith Internet Explorer B.x browser in resolution 1024x768
Privacy Statement | Terms & Condlticns | Disclzimer | Home | Helg
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OMLINE BUSINESS LICENSING SERVICE (OBLS)
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LICEMCES SIMNGSPAES THFORMATION FORMSE APPLICATIONS

If you are a Limited Partnership (LP), Click here to proceed.

Select One or More Licences to Apply

Type keyword({s) |

Shon"

in | [Select Categary]

[l

Eg. Food Shcp Licence — key i "Food™ or

L

G

o

[ search 3

Industries (Business Acthvities /

Select Governmeant Agency >

& Accounting & Corporate Regulatory Authornty
= Agri-Food & Veterinary Autherity of Singapore
& Board of Architects

& Building and Censtruction Authority
& Central Provident Fund Board

& Civil Aviation Authority of Singapore
= Council for Frivate Education

& Economic Development Board

& Energy Market Authority

& Health Sciences Authority

& Hotels Licensing Board

& Housing & Development Board
& [nfocomm Deyvelopment authaerity of Singapare
& [nland Revenus Authority of Singapore

& [ntellectual Property Office of Singapore

& International Enterprise Singapore

= Land Transport Authority

& Majlis Ugama Islam Singapura

= Maritime and Port Authoritv of Singapore
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Licence Selection
(Max. 10 selections)

Mo Licence Selected

—]

— Announcement

Cassation of Flexipay
by End 2009

= LIPDATES OMN THE
REVIEW OF FUBLIC
TALKS FOR PUBLIC
ENTERTAINMEMNT
LICEMNCE

Click on the tab “Government
Agencies”

Click on the link “Council for Private
Education”
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ONLINE BUSINESS LICENSING SERVICE (OBLS)

v_| update | renew | terminste | enquiry |

Progress Bar

If you are a Limited Partnership (LP), Click Here to proceed.

Select One or More Licences to Apply

& To apply for business licences, pleasa tick one (or more) boxes to select the
relevant icerces for your Busingss,

& Toremove the selected licence(s), please untick the box(es) and click on the
"Hest" button,
® Towiew your licence selection, please chik on the "Refresh This List" button,

Mote: For licence(s) without check box, vou will be redirected to the agency's
website or will be provided with a contact number for further information.

Industries | Business Activities el a1 LTS

Select Government Agency = Councll for Private Education

« EduTrust Certification Scheme
This schieme i= administered by the Courcil for Private Education ]
(ZPEY and is lsunched in {date to be confirmed): 1tis.., [Read
more.,]

o Registration of Private Education Institutions
Registration of Private Education Institutions [Read more...]

| < Back

@ Copyright 2005-2008, 4l Rights Reserved,
Best viewed with Irtarmet Explorer £.% browsers In resolution 10244768,
Privacy Statermant | Terms & Conditions | Disclairner | Homie | Help
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Licence Selection
(Max. 10 selections)

Fegistration of
1, Private Education
Institutions

Refresh This List

— Announcement

Home Office Scheme
and Business
Fegistration - Which do
you do first?

Select “Registration of Private
Education Institution”
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i HME RETRIEWE CHECH, MAKE LoSIn HELP
Serving Singapore’s Business Community DRAFT STATUS PAYMENT

OMLINE BUSINESS LICENSING SERVICE (OBLS) | applynew | update | renew | terminate | enquiry |

Progress Bar

Confirm Licence Selection

‘ Please Note: You will not he able to modify your choice of licences after proceeding. ‘

You have chosen to apply for the following licences:

[ conetame [ agenoy | ket | ameisw)
Reqistration of Private Education CPE Administrative Fee 100.00 El
Institutions _ \
Processing Fee To he
\ deterrined
Total (excluding GST) : To mnnin\ed

Account and FlexiPay

! The actual fees rray vary depending on your Payment modes
application, ’:ayment by Wisa, MasterCard, Direct Debit through Internet Bank \

@ To continue to fill in the form, please click the "Proceed" button,
@ Toremove any of the licences, please tick the box beside the licence and click the "Proceed” button,
@ To add more licences, please click the "Re-select Licence(s)" buttan,

Re-select Licence(s)

@& Copyright 2003-2008, All Rights Reserved,
Best viewed with Internet Explorer 6.x browsers in resolution 1024%765,

Privacy Staterment | Terms & Conditions | Disdaimer | Hame | Help
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This page serves to inform applicants
that there is a 2 stage payment for this
application.

Stage 1 is an Administrative Fee. This
fee must be paid at the point of
submission of the application. The
application will not be processed until
this is paid.

Stage 2 is the processing fee and must
be paid before the application is
approved. This fee will be calculated
when the Council for Private Education
Informs the applicant of the result of the
application.




If you are filling in the forms as a
director or shareholder, select this
option.

If you are a staff member submitting
this application on behalf of your PEI,
select this option.

For ACRA companies

Select this option and type in your
ACRA-issued Unique Entity Number
(UEN)

For Societies

Select this option and type in the
Registry of Society issued number.
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This screen lists all documents that will be
needed in support of the application.

Page 7 of 28



Page 8 of 28

Enter the SingPass details
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This declaration page will only appear if
the filer is not a business owner or a
director of the company.

The authorisation letter should be
attached to this OBLS application.
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This section will appear only if the filer
is not a business owner or a director.

OBLS will populate these fields from
the filer's SingPass login.

Fill in the designation of the filer.

Choose whether to be notified by SMS
or email. OBLS will send out updates of
the status of the application through
either email or SMS.
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Fill in the email address of the filer.

Enter the particulars of the applicant
wanting to register a Private Education
Institute.

The information here is auto-populated.
Please check that the company is the
correct one.




Page 14 of 28

This is auto-generated from the
information submitted to ACRA when
the company is first registered.

A

This should be the main premises of
the Private Education Institute.
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From this stage onwards, OBLS will direct
you to the Registration of PEI forms.
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Field

Notes

Proposed name of
PEI

Fill in the name of the
PEI

Name of Company
UEN

Date of ACRA
Registration

These fields are
automatically populated
from the preceding
profile pages.

Annual Sales
Turnover

Enter the most recent
annual sales turnover
as declared in

Additional Names

Enter any other

used by PEI additional names used
by the PEI
Add This will enable you to

enter the records of the
next manager.

Save as Draft

This will save the form
for you to continue at a
later time.

Proceed

This will save the
information and
proceed to the next

page.
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Field

Notes

Name

Enter the name that appears
in the NRIC or Passport.

NRIC/Passport

Singaporeans and PRs must
enter a NRIC number.
Foreigners must enter their
current passport numbers.

Email

This must be an email
address which the manager
checks on a frequent basis.

Contact
number

This should be the manager’s
direct contact number. It
should be a mobile number or
a direct number to the
manager. Ensure that the
proper country and area
codes are entered.

Residential
Address

Enter the residential address
of the manager. Mailing
addresses are not permitted.
Managers residing outside
Singapore should fill in their
foreign address.

Add

This will enable you to enter
the records of the next
manager.

Save as Draft

This will save the form for you
to continue at a later time.

Proceed

This will save the information
and proceed to the next page.
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Field

Notes

Name

Enter the name that appears
in the NRIC or Passport.

NRIC/Passport

Singaporeans and
Singapore PRs must enter
a NRIC number.

Foreigners must enter their
current passport numbers.

Highest
Academic
Qualification

Qualification must be
entered in the following
format

{level of qualification}{name
of qualification}{Major or
specialty if anyH{awarding
institution}

€g

{Bachelors}
{BAHLinguistic}{National
University of Singapore}

Add

This will enable you to enter
the records of the next
member.

Save as Draft

This will save the form for
you to continue at a later
time.

Proceed

This will save the
information and proceed to
the next page.
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Field

Notes

Name

Enter the name that appears in the
NRIC or Passport.

NRIC/Passport

Singaporeans and Singapore
PRs must enter a NRIC number.

Foreigners must enter their
current passport numbers.

Highest
Academic
Qualification

Qualification must be entered in
the following format

{level of qualification}{name of
gualificationi{Major or specialty if
any{awarding institution}

€g

{Bachelors}
{BAHLinguistic}{National
University of Singapore}

Add

This will enable you to enter the
records of the next member.

Save as Draft

This will save the form for you to
continue at a later time.

Proceed

This will save the information and
proceed to the next page.
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Click on “Browse” to search for the file on the computer.

Click on “Upload” to upload the file to OBLS.

If the document will be sent to the Council for Private
Education by mail or courier, please click this.




OBLS will display all the details entered in
the preceding pages for review,
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After reviewing the information and
checking that the information is correct
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Click on “Make Payment” to pay for the
application. The application will not be

processed until the Administrative Fee

has been paid.
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Click “Pay” to continue onto the
payment page.
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Please choose one of the payment
options.
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A

Fill in the credit card details.
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