EDUTRUST CERTIFICATION SCHEME

Executive Summary


	Field
	Information

	Name of PEI
	

	Website address
	

	Premises
	List down all the premises that are registered under the PE regulations. Include the address, contact no. and fax no.

	Management Representative
	Name: 

	
	Email:

	
	Hp no.:

	
	If there is a deputy MR, please provide the details below. Deputy MR is not compulsory but recommended.

	
	Name:

	
	Email:

	
	Hp no.:

	In operation since
	mm/yyyy

Include any history of the PEI, for example, name of PEI has been changed.

	Type
	 FORMCHECKBOX 

	Sole proprietorship – owned by XXX

	
	 FORMCHECKBOX 

	Private Limited / Limited

	
	 FORMCHECKBOX 

	Partnerships / Limited Liability Partnership 
State the names of the partners and their respective shares (in %)

	
	 FORMCHECKBOX 

	Society

	Relationship with parent or holding company
	(provide details if applicable)

	Annual sales revenue
	 FORMCHECKBOX 

	Less than S$1 million

	
	 FORMCHECKBOX 

	S$1 – S$5 million

	
	 FORMCHECKBOX 

	More than S$5 – S$15 million

	
	 FORMCHECKBOX 

	More than S$15 million

	Name of auditor
	

	Vision
	

	Mission
	

	Values
	

	Desired culture
	

	Key stakeholders
	Provide a brief description of the each key stakeholder, stating clearly the type of relationships with the PEI.
Key stakeholders may include key partners.

	Awards received
	List down all types of organizational awards received and their validity period.

Relevant certificates must be included in document submission.

	FPS adopted
	 FORMCHECKBOX 

	Escrow (DBS)

	
	 FORMCHECKBOX 

	Escrow (HSBC)

	
	 FORMCHECKBOX 

	Escrow (Standard Chartered Bank)

	
	 FORMCHECKBOX 

	HSBC Insurance (Insurance limit S$                             )

	
	 FORMCHECKBOX 

	Lonpac Insurance (Insurance limit S$                             )

	Credit Rating by
	 FORMCHECKBOX 

	DP

	
	 FORMCHECKBOX 

	Louistan

	Key challenges & competitive environment
	

	Significant changes to PEI since last assessment
	

	Any other information:
	Please provide any additional information that you feel the assessment team should know about the PEI.

PEI may submit report if necessary but not more than 10 A4 pages (Arial font, point 12, double spacing).


Instructions for PEI:

1) Please rename the file.
If your PEI’s name is “ABC School”, rename the file as “ABC School Executive Summary”

2) Save the file in the “Word 97-2003 Document” version.
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